Thank you for your application for a
Business Tax Certificate!

The County of Ventura is pleased to welcome your business to
our county. As you'll see in your Business Tax Certificate ap-
plication, in order to obtain your permanent tax certificate you
must provide evidence of:

1. A Zoning Clearance authorizing use inauguration from
the Planning Division if you are starting a business in a
commercial or industrial tenant space or a Home Oc-
cupation Permit if you are operating your business out
of your residence.

2. ACertificate of Occupancy, or waiver of such certificate,
from the Building and Safety Division if you are starting
a business in a commercial or industrial tenant space.

These requirements help ensure that your place of business is
safe for you and your employees, and meets all County regula-
tions related to land use and zoning. Completing these reviews
now helps avoid problems with code violations that could im-
pact your business operations in the future. The following in-
formation will help you move through the process of obtaining
your required permits.

STEP 1: Zoning Clearance/Home Occupation Permit

A Zoning Clearance is a ministerial land use permit, a land
use permit issued based on a set of rules or standards, not a
decision-maker’s judgment. It provides evidence that your
business complies with all applicable Ventura County zoning
regulations.

Many types of businesses may be approved with a Zoning
Clearance only, or are exempt entirely from Zoning Clearance
requirements. For example, home occupations (businesses
operated out of a residence) may be approved with a similar,
Home Occupation Permit. However, you should be aware that
larger or more complicated business projects may require oth-
er land use permits in addition to a Zoning Clearance. Staff at
the Planning Division counter will help you determine the ap-
propriate land use permit for your business.

In most cases you will be able to obtain your Zoning Clearance
over the counter in less than an hour. To facilitate this process,
please be prepared with:

» The address or Assessor’s Parcel Number where your
business is located;

» A detailed description of the activities you will conduct
as part of your business;

» Your Business Tax Certificate application.

STEP 2: Certificate of Occupancy

A Certificate of Occupancy provides evidence that your busi-
ness location has been inspected by a Ventura County Building
Official, meets all building code requirements, and is approved
for your business to occupy. Certificates of Occupancy run with
the building tenant, not the building itself, which means that
even if the prior tenant at your new business location had a
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valid Certificate of Occupancy, you still must obtain a new Cer-
tificate of Occupancy for your business.

Home occupations and mobile businesses are exempt from
Certificate of Occupancy requirements. Planning Division staff
should provide evidence of this exemption at the time of Zon-
ing Clearance issuance.

For businesses that are not exempt from Certificate of Occu-
pancy requirements, a Certificate of Occupancy permit and
an inspection of your business location is required before a
certificate can be issued. After obtaining the Certificate of Oc-
cupancy permit at the appropriate Building and Safety office,
inspection requests can be made at the Building & Safety Divi-
sion counter or by phone 24 hours a day. Inspection requests
received priorto 6:00 a.m. on a work day will be conducted that
same day. Inspection requests received after 6:00 a.m. will be
scheduled the next work day. Some businesses also require an
inspection and permit from the Ventura County Fire Protection
District. You should speak with Building & Safety Division staff
to determine if these requirements apply to your business.

Once you have passed your building inspection, a Certificate of
Occupancy will be mailed to you.
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